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Living Lab Fund 
Proposal Form Worksheet

Applicants can choose to work in the following pages and copy/paste their information into MEOPAR’s online application portal at their convenience. Please ensure you choose the Living Lab Fund when starting your online application. Applications are due by 11:59 PM EST on November 18th, 2026. 
Unless specified, applicants must answer every question. 
1. Eligibility 
Eligible recipients of the Living Lab Fund include not-for-profit organizations, Indigenous organizations and governments, municipalities, post-secondary institutions, research networks, public engagement networks, and companies that deliver public engagement activities, or start-up companies (including those housed in Canadian post-secondary-linked incubators). Please note: the applicant must be eligible to be a grant-holder within their organization. Eligible recipients do not include federal departments, agencies, or crown corporations of the Government of Canada. If your organization does not fit under these categories (i.e., you have selected “Other”), or if you are uncertain of your organization’s eligibility, please contact MEOPAR (maeva.gauthier@meopar.ca) before submitting your application.

Are you (as the primary applicant) eligible to hold a grant in your name, per your institution/organization’s requirements?

If yes, please select the organization to which you belong: 
Choose an item. 
2. Voluntary Self-Identification 
This form is voluntary, and you can choose to complete all, some or none of the questions. You will be asked about:
· Indigenous identity (with options aligned to the Canadian Constitution and open-ended responses)
· If you self-identify as part of a racialized group
· Ethnic or cultural origins (with multiple-choice and open-ended options)
· Disability status (as defined by the Accessible Canada Act)
· Gender identity (including open-ended responses)
· If you self-identify as part of the 2SLGBTQIA+ community 

3. General Information
	Project Name:
	

	Project Start Date (after March 31, 2027):
	

	Project End Date (October 31 2028 at the latest): 
	

	Total funding requested (from MEOPAR):
	

	Funding requested FY2027-2028 (April 1 2027 – March 31, 2028)	Comment by Isabelle Tremblay: These 2 added rows helps with the budgeting estimation and planning  during the decision process.
	

	Funding requested FY2028-2029 (April 1 2028 – October 31, 2028)
	



	Contact Information for Project Lead

	Lead Name: 
	

	Affiliation/Organization:
	

	Job Title/Position: 
	

	E-mail: 
	

	Phone:  
	



4. Requirements for certain types of research (optional)
If your proposed Living Lab includes research activities, you must ensure compliance with the federal Framework for Responsible Conduct of Research, which includes requirements for certain types of research. Click here for more information about compliance requirements. Applicants are also encouraged to review MEOPAR’s Intellectual Property (IP) Policy as part of the application process. You can review MEOPAR’s IP Policy here. 

	Does your research involve human subjects? (Y, N, N/A)
	

	Does your research require the use of animals? (Y, N, N/A)
	

	Does your research involve biohazardous or infectious agents? (Y, N, N/A)
	

	Does your research involve radioactive material? (Y, N, N/A)
	

	Does your research activities have potential effects on the environment? (Y, N, N/A)
	

	Does your research involve controlled information? (Y, N, N/A)
	

	Is your research performed in the Yukon, the Northwest Territories and Nunavut? (Y, N, N/A)
	



5. Living Lab Overview (20%)
a. Living Lab Summary (max 300 words)
Provide a clear summary of your Living Lab and the activities proposed for MEOPAR funding. 	Comment by Utilisateur invité: FN: I would keep the summary, for sure, but I woule place it before the "Living lab overview (20%)" so it is not par tof the evaluation.
It should be before.	Comment by Isabelle Tremblay: I understand Fanny's persective, but the summary has it's place under this section ad it would make the forms in the portal heavy if we were to add another form for the summary or try to add it to another existing section.

My suggestion to address Fanny's concern, is to add the % beside each sub-section of this section...and the summary won't have any % beside.	Comment by Maeva Gauthier: This is not really assessed on its own, more meant to give reviewers a general overview of the Living Lab. Meant to be brief. Keep? 	Comment by Isabelle Tremblay: Yes we keep because it also helps when we do announce/promote successful projects and I assume the project summary will be used by Comms for the interactive map with projects info.
Briefly describe:  
- The place and coastal context in which the Living Lab operates or will operate; 
- The coastal challenge or opportunity it addresses;  
- The partners involved; 
- What you propose to accomplish during the funding period; 
- How the proposed activities will contribute to coastal community resilience.

b. Place-based Coastal Challenge or Opportunity (max 350 words; 5%) 
Describe the place-based coastal challenge or opportunity that the Living Lab seeks to address. 

Explain why this challenge or opportunity is relevant and timely in the local context. Where appropriate, describe how it has been identified or prioritized by communities, partners, end-users and/or other people affected by the issue. 

c. Anticipated Outcomes Contributing to Coastal Community Resilience (max 300 words; 10%)	Comment by Isabelle Tremblay: To reflect the evaluation criteria....as all the other criteria listed here are worded the same than in the evaluation criteria matrix.
Describe the anticipated outcomes of the proposed Living Lab activities and how they will contribute to coastal community resilience, including climate adaptation where relevant. 

d. Alignment with MEOPAR Science Strategy and BEACONSplus Objectives (max 250 words; 5%)
Explain how the proposed Living Lab aligns with: 
· MEOPAR's Science Strategy 2025–2030; and 
· BEACONSplus' objectives and approaches (refer to p.7 of the Application Guide downloadable here), including its emphasis on co-design and co-creation of locally relevant solutions for coastal resilience.	Comment by Utilisateur invité: FN: Give the page where the Beaconplus information can be found.

6. Living Lab Approach, Existing Partnership and Co-Design (40%)

a. Existing Partnership and History (max 400 words) 
Describe the origins and development of the partnerships that form the foundation of your Living Lab.  

Provide examples of previous collaborations, relationship-building, knowledge sharing, capacity-building, and/or joint activities among partners. Explain how this existing foundation positions the partnerships to advance the Living Lab during the funding period.

b. Roles and Governance (max 400 words)
Describe the partners involved in the Living Lab and how their perspectives, expertise, knowledge systems and/or sectoral representation complement one another. 

Describe the roles and responsibilities of key partners and the governance arrangements used or proposed for shared decision-making, accountability and coordination. 

c. Partnership Table
In the following table, list confirmed, and potential partners or collaborators involved in this project (add lines if needed). 

	Sector
	Organization
	
Representative name
	Confirmed or potential partner?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



d. Co-Design and Living Lab Approach (max 500 words)
Describe your Living Lab's approach to co-design and co-creation. 

Explain how relevant community members, end-users, knowledge holders, and partners are or will be meaningfully involved in advancing locally relevant solutions. Describe how learning, feedback, different perspectives, and forms of knowledge will inform activities over time, including opportunities to adapt, iterate, or refine approaches and solutions.

e. Equity and Sustainability of Solutions (max 300 words)
Describe how equity, reciprocity, and ecological sustainability are considered in the development of solutions through the Living Lab.

Explain how these considerations influence the proposed approach, including who may benefit, who may bear costs or unintended consequences, and the longer-term sustainability of the solutions. 

7. Implementation Plan, Capacity and Budget (25%)
a. [bookmark: _Toc105907884][bookmark: _Toc106079194][bookmark: _Toc106079519][bookmark: _Toc106079788][bookmark: _Toc107027563][bookmark: _Toc107027773]Project Plan, Activities, Milestones and Timeline
Provide an overview of planned activities, milestones or deliverables for each project year. List the target completion dates for the duration of funding requested (i.e., 1 April, 2027 – 31 October, 2028. 
Please note: You will be required to provide an update on the progress of your activities and deliverables in your annual progress report(s) (due at the end of April, annually) and in your final report (due within 30 days of the end of funding period). MEOPAR will provide reporting templates.

	Proposed Activities
	Key milestones / Deliverables
	Anticipated completion

	
	
	YYYY/MM/DD

	
	
	

	
	
	

	…add lines as needed
	
	




b. Strengthening Living Lab Capacity (max 400 words)
Explain how the proposed activities and MEOPAR investment will strengthen the capacity of the Living Lab. 

Describe what you expect will be stronger or more developed by the end of the funding period because of this investment.

c. Budget and Partner Contributions  
i. Budget spreadsheet. Please use the budget templates downloadable here (Appendix B – Project Budget and Appendix C – Partner Contributions) to prepare your budgets. You will be able to upload your completed budget spreadsheets in the online portal. See Application guide for guidance on those spreadsheets.	Comment by Maeva Gauthier: Add link	Comment by Maeva Gauthier: Add link
· Please refer to the Application Guide for the Living Lab Fund (found here) when preparing your Project Budget (Appendix B + Indirect costs details in Tab B1 of Appendix B). Be sure to only include the amount requested from MEOPAR in the budget table. If you are seeking overhead (indirect costs), please consult the guidance provided in the Application Guide to ensure alignment with MEOPAR’s policies.	Comment by Isabelle Tremblay: We now have budget tables with appendix B1...we need to talk about appendix B1 and overhead cost.
@Maeva Gauthier you can take some of the language from EXS Guidlines for the budget: https://meopar2.sharepoint.com/:w:/s/Meopar/IQC3MzE_xvZuSKWertD7FL7dAVCOpqxaeLDfXbltNDyOVvM?e=bcYIb3	Comment by Maeva Gauthier: I included the guidelines in the guideline document.
· Please refer to the Application Guide for the Living Lab Fund (found here and this guidance on matched vs. leveraged funds) when preparing your Partner Contributions Budget (Appendix C).

ii. Budget notes and Justification (max 500 words) 
Please provide a narrative justification for each expenditure category indicated in Appendix B (and tab B1 if you are asking overhead). For non-MEOPAR in-kind/cash contributions (Appendix C) name the contributing partner, value of contribution, and whether the contribution is expected or secured and how it supports your project activities. 

8. Equity, Diversity, Inclusion and Accessibility (EDIA) and Truth and Reconciliation Considerations (15%)

For more information on how to meaningfully integrate Equity, Diversity, Inclusion (EDIA) and Truth & Reconciliation priorities into proposals for MEOPAR funding, please watch the recording of MEOPAR’s webinar entitled “Exploring Inclusion & Reconciliation in Proposals” (available here). You can also visit Section K of the Application Guide for additional resources. 

a. EDIA
Describe how EDIA principles are embedded in relevant aspects of the Living Lab's leadership, governance, partnerships, and activities. (max 350 words)
You can identify barriers that may affect meaningful participation and describe measures being taken to support inclusive and accessible participation by people with diverse perspectives, experiences, and expertise.  

b. Truth and Reconciliation and Self-determination (max 350 words) 
How does the Living Lab advance relevant Calls to Action from the Truth and Reconciliation Commission and supports Indigenous self-determination in its particular context?  
Where activities involve Indigenous communities, knowledge, lands or waters, how will Indigenous partners be involved in determining relevant activities and decisions? 

For projects that are not Indigenous-led, explain how efforts will be made to engage Indigenous communities who may be connected to the land/water where the Living Lab operates. 

[bookmark: _Toc199158247]9. Letters of Support / Evidence of Partnership 
Please provide a letter of support from each confirmed Living Lab partner, including the applicant's organization. A minimum of three confirmed partners (from different organizations) is required from at least two sectors; therefore, at least three letters of support are required.  	Comment by Isabelle Tremblay: @Maeva Gauthier You should be clear here (and in the Guidelines) that this includes the Project Lead (and its organisation).	Comment by Maeva Gauthier: To adjust if needed after Fanny's response

Letters should confirm the partner's involvement in the Living Lab and describe, as applicable, their role, existing relationship with the partnership, anticipated contributions, and any cash or in-kind contributions. Letters should not exceed two pages each. There is no limit to the number of letters of support you can include in your application.
All additional supporting materials are optional and will be considered alongside your written application.
Please refer to the Application Guide Section L for submission options, accepted file formats, and additional guidance. 	Comment by Isabelle Tremblay: @Maeva Gauthier I suggest to indicate here too that they cannot submit their application until all mandatory LoS are submitted as part of their application.
It is key to repeat some of the key information and this one is KEY!!! 
They need to start LoS process early in the application process to make sure they are ready on time!
Note: The portal will not allow final submission of a proposal until initiated letters of support have been submitted. Ensure letter authors have ample time to upload their letters before the deadline.

10. Optional Multimedia Submission
You may also choose to submit a short video or audio file (Max 5 min.) to complement your written responses. This is an opportunity to share your Living Lab overview and outcomes, end-users support, or other elements that may be more effectively conveyed through spoken or visual storytelling. 

Submission parameters:
· Maximum length: 5 minutes
· Maximum file size: 1000MB
· Accepted video formats: .avi or .mp4
· Accepted audio formats: .mp3 or .wav
· Accepted linked media: YouTube or Vimeo

This submission is entirely optional and will be considered alongside your written responses.
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